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AGENDA

Introduction to data management
	Sort
	Filter
	Chart
Data cleanup	
	Text to columns
	Concatenate
	Proper
	Remove duplicates
Data results	
	Consolidate
	Data validation
	Subtotal
	Group/ungroup
[bookmark: _GoBack]Pivot tables	
	Single tables
	Pivot charts
	Relational tables
V-Lookup (as time permits)
Access vs. Excel	
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Measures with Excel - Guest Speaker, George Rumsey

Reading: Research on Universities and their contribution to intergenerational
WeekS  mobility. The article is uploaded to Blackboard in Week 8.
Oct. 12
Discussion Points: You will work in the Computer Lab on managing a large data set and
putting the data into Excel.





